Summer Internship Opportunity- Gift Industry

Description: Database Manager and Sales Assistant to an Independent Sales 


Representative

Hours: About 8 hours per week, flexible schedule.  More hours available to meet 


independent 
study course requirements, if desired.

Location: York, PA

Compensation: Unpaid, but free samples are available and there is the opportunity to 


buy gift products at wholesale cost.

The Experience:

- Learn how a variety of manufacturers market themselves to customers through independent sales representatives.

- Study a variety of the marketing tools of these manufacturers- catalogs, sample kits, web sites, and trade shows.

- Learn how retailers buy and price merchandise.

- See how business is done in this industry and suggest and implement improvements.

- Accompany me on a few sales calls if you are interested- for the experience!

8 hours per week in the York office.  Specific Tasks include:

- Building on the customer database and creating and generating reports.

- Analyze current processes & implement efficiency improvements where feasable. 

- Pricing catalogs and updating them with new product and discontinued items. 

- Preparing mailings to customers.

- Checking & processing customer orders.

- Preparing files and catalogs for upcoming sales calls.

- Helping to handle customer service issues. 

What I hope you will take away from the internship:

- Understanding of and experience with MS Access database.

- Real world office experience.

- An understanding of the variety of ways to organize a catalog- very helpful if you end up in a marketing position.

- Information on the world of import- many of the manufacturers import, and I have experience in this as well.  You will see first-hand the pros and cons of importing.

Perks include:

- Flexible schedule

- Free samples of product

Please contact Ellen Cruse at 717-318-2665 

or ellencruse@suscom.net if you are interested.

Thank you!
