Mt. Gretna, The Pennsylvania Chautauqua, Summer Programs
Marketing Intern Job Description

Objective: To help promote Mt. Gretna, The Pennsylvania Chautauqua, to the surrounding region while learning skills related to marketing, advertising, and promotion.

Pennsylvania Chautauqua Summer Programs is seeking an energetic, savvy, curious marketing intern to assist the Summer Programs Committee in an intensive 11 week project (June 2 – August 20) where the intern will implement a marketing plan to develop Mt. Gretna, the Pennsylvania Chautauqua’s brand in southcentral Pennsylvania.  Duties and activities include maintenance of media database, research and development of new relationships with local/regional print/electronic media, email campaigns, and other needs in developing our brand identity.  

Supervisors: Summer Programs Committee Chair, Kathy Snavely, and Publicity Chair, Barbara Kleinfelter

Program Eligibility & Submission:
· Students interested in the field of marketing/communications/hospitality/tourism
· Social media knowledge
· Must enjoy working with public sector
· Complete application (on the reverse of this page)
· Two letters of recommendation
· A sample press release
· One page essay about what the student hopes to gain from this internship
· Interview with representatives from the Chautauqua Board of Managers

Responsibilities:
· Help finalize and implement a marketing plan for the PA Chautauqua
· Develop press releases and program flyers
· Compile a mailing and email list of program attendees
· Assist with the development of social network sites
· Assist volunteers in scheduling to cover the information center when not staffed by intern
· Assist with programs as needed
· Staff the Mt. Gretna Information Center, where student will distribute Gretna-wide programmatic information and interact with visitors
· Selling merchandise sales
· Assist with and perform any other duties assigned by Supervisors
· Schedule to be negotiated, but should average 40 hours weekly between June 3 and August 20

Qualifications:
· Must be available to work evenings and occasional weekends
· Must possess excellent verbal, written and communications skills
· Must be proficient in Word and a graphic design program (Publisher, etc.)
· Prefer a rising college junior or senior

Compensation: $3,520 plus 5% commission on items sold


Mt. Gretna, the Pennsylvania Chautauqua
PO Box 637, Mt. Gretna, PA  17064


MARKETING INTERNSHIP APPLICATION


Name:

College/University:

Year in School:				Major Field of Study:                       

School Address:

Home Address:

Phone:          					Cell Phone:

Email:

Birthdate:

Have you previously interned anywhere, and if so where?


In what extracurricular activities/clubs are you involved?


Are you available to work weekends?


References: (please list two people and their phone numbers who are NOT relatives)

1)

2)

Please return this completed form, two letters of recommendation from a previous employer or professor, information should you require internship credits, sample press release, and a one page essay on what you hope to gain from an internship with Mt. Gretna, the Pennsylvania Chautauqua to:

mtgretnaborough@comcast.net or by mail to the address above by Friday, May 20, 2011.               


