Accounting Assistant (PT School year/FT Summer)

We are looking for a college student to provide administrative and accounting support to the Accounting department. The position will begin part time in January 2006 during the school year and will offer full time work over the summer and breaks. We will consider structuring the job as an internship.  Responsibilities will include: assist in completing accounting projects including cost studies and information analysis; prepare spreadsheets and reports to assist managers in analyzing results of their operations; assist in the implementation of new procedures; take cycle counts of inventory, fixed asset accounting, assist accounting staff with routine work including month-end close, budgeting, daily accounts receivable/accounts payable; data entry and other duties as assigned. Qualifications include: one full year of college with an Accounting major; must have completed at least two full accounting classes with a grade B or above; proficiency with MS Office programs; quick and accurate data entry; strong analytical, organizational, communication and interpersonal skills. Hours are flexible during the school year and 8am-4:30pm M-F during summer. Qualified candidates may e-mail resume to gregoryg@fsproduce.com, fax to (717) 721-2550 or mail to 1975 N. Reading Rd, Denver, PA  17517, attn: Greg Goodling.  Check out our website – www.fsproduce.com
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