Intern Position Requirement Form

	Department: Interface RBU

	STUDENT REQUIREMENTS:

	Major:   Business or IT

	Year (Please check one if it is of importance to project):
      ___ Freshman          __ Sophomore               __ Junior                 __xSenior

	Specific Experience, Course Requirements, Technical Skills:
Business background with specific experience in the following:

· Advanced Access database knowledge

· Advanced Excel background


	Brief Details of Project(s):

This project will entail the creation of an Access database and subsequent reports designed to profile customer and industry data for four regional subsidiaries.  This project requires the capture, interpretation, and export of data from one database to another.
It is expected that the database will be created, data successfully imported, and report formats generated with the supervision of Craig Brodbeck.

	Estimated Length of Project:
3 months


	Student duties & responsibilities for project:

Work independently, punctual, results-oriented.


	Project Contact Person:  (If school has questions regarding student fit) Craig Brodbeck
	Phone Extension: 3652

	Project Mentor: Craig Brodbeck

	Weekly hourly requirements: 10 hours per week for 12 weeks


