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Employee/Volunteer Application

Conestogan Yearbook
































PERSONAL RESPONSE





Explain why you are interested in working for the Conestogan.  Why are you interested in the position you are applying for? And, in brief, what specific ideas do you have for this position?



































�
�









RELEVANT EXPERIENCE





( Please bold all publications that you have been involved with in the past and list the name of publication and highest position achieved.





( College / High School Yearbook: 	


( College / High School Newspaper: 	 


( Other Publication:	 





( Please select your level of proficiency for the following:  Add as appropriate.





Software�
Advanced�
Proficient�
Basic�
No Exp.�
Notes�
�
Microsoft Windows�
�
�
�
�
�
�
Adobe InDesign�
�
�
�
�
�
�
Adobe Photoshop�
�
�
�
�
�
�
Digital Cameras


(Auto/Manual)�
�
�
�
�
�
�
�
�
�
�
�
�
�






TIME COMMITMENT/MANAGEMENT





How many hours each week (Mon.-Fri.) are you able to set aside for yearbook between 10AM and 10PM?





�
�
Employees must return in the summer (subsequent to May) to complete the remainder of the yearbook (Senior Week, Graduation, etc.), in addition to proofs.  Are you able to work with this request?  Yes/No�
�









EDUCATIONAL BACKGROUND





School�
City, State�
Major�
Date of Graduation�
Rough GPA�
�
Elizabethtown College�
E-town, PA�
�
�
�
�
�
�
�
�
�
�









PHONE NUMBER: 











 E-MAIL: 	











CURRENT CLASS Y�EAR:      FR       SO       JR       SR    





	























POSITIONS - Please bold positions that you would be interested in.  








( Editor (Chief, Asst., or Mng)	( Business Operations Mgr.	( Section Editor (or Assistant)


( Copy Editor	( Staff Writer		( Photographer











COMPENSATION





Please note that the yearbook is not a typical salaried or hourly wage position.  Compensation is based on a stipend that reflects your participation and involvement in the yearbook production/program.  All new employees will not receive payment their first semester in the organization; this “feature” is used to determine if yearbook is the right fit for oneself and the organization.  If you are a “match” with the Conestogan, the employee’s name will be added to payroll during the second semester with the staff (pay wages at discretion of Editor-in-Chief and Business/Operations Manager).





In addition to normal duties (explained in contract), employees will be responsible for collecting a minimum of $750 in revenues through book sales and/or advertising sales.
































�
�









ACTIVITIES





Total credits this semester: �
Anticipated credits next two semesters:  ____ / ____�
�
Extracurricular activities: �
�









PERSONAL RESPONSE (CONTINUED)



























































�
�









Please complete this application form.  Contact information is available at the bottom of this letterhead.








( Are you a US citizen or permanent resident?   Yes/No





( Have you previously worked for the Conestogan Yearbook?  Yes /No





 * If so, what was your position and when were you a part of the staff?  








( How did you hear about the Conestogan Yearbook? 








( If applicable:  An executive position (Editor-in-Chief, Assistant/ Managing Editor or Business/Operations Managers) lasts 12 months.  Can you make this commitment to the Yearbook?  Yes / No / N/A





CONESTOGAN YEARBOOK





INDEMNIFICATION AND ACCURACY OF AFOREMENTIONED





I certify that the information contained in this application is accurate, correct, and complete.  I understand that, if employed, any misstatement or omission of fact on this application may be grounds for dismissal.





I authorize investigation of all statements contained herein and allow contact with all references and employers listed above for relevant information during the current selection process.  I release the Conestogan, Elizabethtown College, and/or any of its affiliates from any and all liability for any inherit damage, direct or indirect, that may result from the utilization of such information.





This is not a binding contract but merely an application used for informational purposes, as well as material that will be used during any interviewing process.  Details expressed by the potential employee/volunteer will not be used for any other sole purpose than for hiring; information will not be disclosed to any party.





I understand that The Conestogan does not discriminate in hiring on the basis of race, color, religion, sex, sexual orientation, or national origin.  I agree to mandatory arbitration for all perceived violations of statutory rights.





      _________________________________________                                     _____________________


             Signature						                       Date
































�
�












 NAME: 	


	  First Name 	Last Name




















PAGE  
Conestogan Yearbook • One Alpha Drive • Elizabethtown, PA 17022-2298

Phone: (717) 361-1107 • Fax: (717) 361-3772 • conestogan@etown.edu • www.etown.edu/conestogan

