Export Outlook Tasks to an Excel File

1. File, Export and Import...
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2. Microsoft Excel 97 — 2003, Next>
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3. Select Tasks

7. Select the dates. Click OK
et foloes 10 eaport Yor mmmnhtmumam»dmu!mv
W trbes - Spport reasrning Outiook appontments or tasks.
”;f".,. Orly scoontments o tasks that sl withn the folowny date
O #ange wi by evported. I additon, ndnidul octurencm wil
ol Hates Do created for recuying appontments and tasks that faf within
W Outsex the cate range.
W S et
W Sert s Appoinaments and Tasks (nduding indhaousl ocourrences of
" b Sy Iamnes recuTIng apponbments or Sask) that ocour outside of the date
& Cooficn vm-lmlhuww
L Lol Falres
[ e Fakoes Export and creste navicua ccoumences of appointments or
= p tasks that occur
0 SRR 8/1/2000:
(et R Billcoet ) I =

4. Click Brows.e ) ) 8. Open the Excel File and resize columns.
Select the location and name the file. Click OK
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