Attach Signatures to Outgoing Messages in Outlook 2007
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2. Click the Mail Format tab
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Click Signatures

Signatures

1/ Create and edit signatures for aukgoing messages, replies and Forwards,
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Click the list arrow next to New messages:

Select one of the signatures
If there are no signatures listed except (none), you will have to create a signature

Do the same for Replies/forwards:



Signatures and Stationery @@

E-mail Signature [ Personal Stationery |

Select signature to edit Choose default signature

another test E-mail account:
CompatibilityPack

friendly MNew messages:
workfancy

[Microsoft Exchange Server v ‘

Repliesjforwards:

CompatibilityPack

[ Delete ][ New ] Friendly

workfancy

Edit signature

(Times New Roman v || 12 vll B 7 U | Automatic v

Kathy Kellie
Crabby Office
Lady

Alkdfy

Adf

Asdf

Asdf

[l
i
]

‘ 18| Business Card ‘ @ gb

[l

[ OK ][ Cancel ]

7. Click OK
8. Click OK



