Enlarge Font Size of Inbox List

Example of Outlook 2007’s Inbox Enlarged Fonts

Column Font
[ Inbox

M08 [ 8 From Subject —_— Received Size | Categories ¥
= Date: Today
=] 10 Susquehana Vall... Susquehanna Valley Chapter of... Thu 7/26/2007 7:49... 207 KB
= Date: Yesterday
=1 Microsoft TechNet Flash: An Update on D... Wed 7/25/2007 9:0... 130 KB
1  Webster, Suzann... RE: Problems receiving email Wed 7/25/2007 4:5... 28 KB
=1 @ Brown, Robert & RE: .DAL files for Nancy Kaufhold  Wed 7,/25/2007 1:06 ... 42 KB
i< Bucher, Elizabeth C RE: Office 2003 commands . Wed 7/25/2007 11:3.. 45 KB
i Webster, Suzanne E RE: Problems receiving email 5/2007 10:2...
i4  Zimmerman, Stace.. RE: account service Wed 7725
= S P
b5 Turzal, Eric & account service Wed 7/25/20 Row Font
1. Menu: View, Current View, Customize Current View
View i o Tools Actions Help
Arrange By 4 hgeply .,-:ﬁ Reply to All .;_—.} Forward %E
Current Wiew 4 InBoxFrom 1
' *-i AutoPreview v | Messages L
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) Expand/Collapse Groups » Messages with AutoPreview
Mavigation Pane F Last Seven Days
To-Do Bar » Unread Messages in This Folder 0
RBeading Pane k Sent To u
¢ Reminders Window IMessage Timeline
Toolbars » Cutlook Data Files L
Il status Bar Documents
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| Refresh E5 Message View with From
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5 Feeds Define Views...
it Items Format Columns...
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Select Other Settings

Customize View: Messages

Descripkion
[ Fields. .. l Header Status, Importance, Reminder, Flag Status, Icon, A...
[ Group By... ] Mone
[ Sark, .. ] Received (descending)
[ Filter... | off
pum— \
l Cther Settings. .. 2 Fonts and other Table Yiew settings
I
[ Automatic Farmatking. . ] User defined fonts on each message
[ Format Columnns. .. ] Specify the display Formats For each Field
[ Reset Current Yiew ] [ (0]4 ] [ Cancel

Un-check Automatic column sizing

Other Settings

Column Headings and Rows —

[ ] Automatic column sizi

Colurmn Font, ..

[ Fow Fonk... ]|1ﬂpt. Segoe UI |

10 pt. Segoe

arid Lines and Group Headings

arid line style: |S|:|Iid w | Show items in Groups
[ ]shade group headings
ButoPrewiemn
Font... ] | 8 pt. Segoe UL | () Preview all items
{:} Prewview unread items
G} Mo AuboPreview
Reading Pane
JRight (%) Bottom () OFF [ ]Hide header information
Other Options

[]use compact lavout in widths smaller than I:I characters,
() Always use single-line lavout () Alwavs use compack lavaout

Always show unread and flagged messages in Arrange by Conversation

[ 8] 4 ] [ Cancel




Select Column or

Row

Column Font, .,

R.ow Fonk. ..

Font

Select a larger size
Click OK

Fant:

Font style:

I! Showcard Gothic b

R egular

~ ~
Italic 1h i
(} Shiuti Biold 12
Small Fonts Bald Italic 14 —
() SnapITC 1B
(} Stencil i 18
()} Syliaen b 20 b
Sample
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Script:
|Western w

il

Cancel




Click OK

Other Settings

Column Headings and Rows

[ Calumn Fant. .. ] | 10 pt. Segoe U [ ] automatic calumn sizing
[ alow in-cell editing

[ Row Font, .. ]|10pt.5egneUI

Grid Lines and Group Headings

Grid line style: | Solid v | [V]show items in Groups
|:| Shade group headings

AukoPreview

Fank. .. ] |S pt. Segoe LI | ) Preview all items
(:} Preview unread ikems

@' Mo AukoPreview

Reading Pane

(JRight (%) Battom () OFF [ |Hide headsr information
Other Cplions

[[Juse compact layout in widths smaller than I:l characters,

(%) always use single-line layout () Always use compact layout

Always show unread and Flagged messages in Arrange by Conversation

[ ()4 l [ Cancel

Click OK
Customize View: Messages
Descripkion
[ Fields. ., ] Header Status, Impartance, Reminder, Flag Skatus, Icon, &...
[ Group By... ] Mane
[ Sark, .. ] Received (descending)
[ Filter... | off
[ Other Setkings. .. l Fonks and okher Table View settings

Automatic Farmatking. .. ] IUser defined fonts on each message

[
[

Farmat Calumins. .. ] Specify the display Formats For each Field

[ Reset Current Yiew ] 04 ][ Cancel




