Add Narration to PowerPoint 2007 Presentation

Situation:

You want to add pop to your presentation, or you can’t be there to speak.

Overview:

If you don't want narration throughout the presentation, you can record comments only on selected
slides. For narration for the entire show, record starting at the first slide and talk and click as if you were

giving the presentation.

When you add a narration to a slide, a sound icon ! appears on the slide. As with any sound, you can
either click the icon to play the sound or set the sound to play automatically. Voice narration takes
precedence over other sounds, and only one sound can play at a time in a presentation. As a result,
other sounds that are set to play automatically in a presentation are overridden by a narration and will
not play. However, sounds that are set to play when clicked will still play when you click them.

Step by Step Instructions:

Record comments for selected slides:

1. Normal view

2. Select a slide which will receive your narration
3. Slide Show tab, Setup group, click Record Narration e DT o
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5. Read the text

Click OK

If the bar displays color, then your microphone is working

This will make sure the microphone is warking
and that the microphone's volume is appropriate.
Flease read the following text into vour microphone:

"I am using the microphone setup wizard. It is
checking to see whether my microphone is plugged in
and working propetly.”
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6. If you need to, click Change Quality Sound Selection X
Mak lecti M ame:
r ion
ake your selections untited] ~| savess. | |
OK
CD GQuality
Radio Quality j
T elephone Quality
ATnbutes: [TTUZERHZ T B, Mana 10 kb/zec ﬂ
ak | Cancel ‘
7. Click OK in the Record Narration
. Record Narration |7 |[*%]
window ——
Current recording quality
Qualityv: D Ouality
8. Start talking into the microphone.
When you are finished speaking, press Record Narration
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10. Repeat steps 2 thorugh 9 for each slide you want to have narration
11. To remove narration from a slide, in normal view, select the speaker icon and delete it
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Record Narration for Entire Presentation

1. In Normal View, select first slide
2. Select the Slide Show tab, Setup group Animations | SlideShow | Review  V
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3. The slide show starts
4, Speak into the microphone and click to go to the next slide
5. Keep speaking and clicking until the slide show is completed. Click on the last black slide.




Save the narration
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2. Loop Slide Show:
Click Slide Show tab. In Set Up Group, click Set Up Slide Show
3. Show type: Set Up Show
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