
Copyright and Permissions Department: 
 In the quest to further knowledge, I would like permission to use the following 
copyrighted material for instructional purposes: 
 
Date: _____________________ 
 
Author, editor, translator’s full name: _________________________________________ 
 
Title, edition, and volume number of the book or journal: _________________________ 
 
________________________________________________________________________ 
 
Copyright Date: __________________ 
 
ISBN or ISSN: ______________________________________________ 
 
Number of exact pages, figures and illustrations: ________________________________ 
 
Exact chapter(s) and exact page number(s): ____________________________________ 
 
Number of copies to be made: ____________________ 
 
Note whether material will be used alone or combined with other photocopied materials: 
 
________________________________________________________________________ 
 
Name of College: ___________________________________ 
 
Course name and number: __________________________________________________ 
 
Semester and year in which material(s) will be used: _____________________________ 
 
Instructor’s full name: _____________________________________________________ 
 
Contact person: __________________________________________________________ 
 
Phone number: ____________________ 
 
Email: _________________________________________________ 
 
Complete address: ________________________________________________________ 
 
________________________________________________________________________ 
 
Thank you for your consideration.    
                                                                     Sincerely, 


