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The Student Handbook is prepared by the Student Life office to help students
become more aware of and involved in campus life at Elizabethtown College.
It is a ready reference to policies and the many services, personnel, and
resources available.

The handbook does not contain all the standards or regulations of the
College. Students should also be familiar with information provided in other
publications such as the College Catalog and our official College Web site.
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Traditions and Special Events

Alma Mater

Jennie Miller Via, former head of the music department, wrote the Alma Mater
in 1921 for the College Male Quartet.

We hail thee Alma Mater dear,
As now we sing thy praise;
O let thy walls and storied halls
Resound with endless lays.

The strong and fair alike do share
The labour of thy hand;
Together they proclaim always
Thy glory through the land.

As long as breezes ‘round thee blow,
And countless ages roll,

May Heaven'’s blessings on thee rest,
While we thy name extol.

Chorus:
We love thy sons so noble,
Thy daughters fair and true;
We love thee ever, oh E.C.
And thy colors Gray and Blue.

The Alumni Educate for Service Awards

The Alumni Council recognizes distinguished alumni in three categories:
Professional Achievement, Service to Humanity, and Service to the College.
The awards usually are presented at a special recognition dinner in the fall.

Awards Ceremony
At this annual event in April, student, faculty and staff contributions are
recognized. Among the awards are those presented to distinguished students.

Baccalaureate
Planned by seniors, this service is held the evening prior to Commencement.
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The Blue Jay

In the late 1930s, upon the recommendation of Ira R. Herr — the
student body selected the “Blue Jay” as the name for the Col-
lege athletic teams. The Blue Jay was chosen because of its blue
and gray coat and, most importantly, because of the nature of
this fighting, scrappy bird. Later, the Blue Jay became the
College mascot.

Convocation

This annual event marks the start of the academic year. The
ceremony normally includes an academic procession of faculty
and administrators in regalia and an address by the President
of the College or a guest speaker.

College Medallion 4

Worn by the President at Commencement and other formal cere-
monies, the College Medallion was handcrafted by Lancaster County
native Valerie Jo Coulson of silver, gold and stone inlay from one
piece of petersite. The medallion incorporates the Lamp of Learning,
the words Deus Lux et Veritas, the College motto “Educate for
Service,” and the founding year (1899) of the institution.

College Motto
“Educate for Service” first appeared on a slate board in 1915 on the chapel
wall in Rider Memorial Hall. Years later, the trustees officially adopted the
phrase as the College motto. “Educate for Service” expresses our belief that
the pursuit of knowledge is most noble when used to benefit others.

College Seal

The seal of Elizabethtown College evolved during the early years of the
College. It appeared in its present form as an illustration on the cover of the
Elizabethtown College Bulletin in 1928. The seal incorporates the Lamp of
Learning, the College motto (“Educate for Service"”), and the words Deus Lux
et Veritas. It is used on official College documents.
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Commencement

At the end of the spring semester, Commencement is held in The Dell. The
ceremony includes an academic procession of faculty, administrators, trustees,
the 50th reunion class and graduates in regalia. Honorary and earned degrees
are conferred by the President of the College.

Faculty Forums
College faculty members present their current research to an audience of their
peers at faculty forums. Students, staff and the public are welcome to attend.

First-year Walk

One of the highlights of fall orientation, the First-year Walk is intended to help
new students get acquainted with one another. Walking three-abreast around
campus and the surrounding community, students move forward or backward
in line by answering trivia questions or performing various activities as directed
by upper-class guides. This unusual and well-remembered event is sponsored
each year by Student Senate.
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Gretna Music

For more than a decade, Elizabethtown College has partnered with Gretna Music
to bring to campus an annual series of concerts featuring world-class performers.

Elizabethtown students, faculty and staff receive discounted tickets to performances.

Guest Poets Series
Each year, the English department brings a nationally or internationally respected
poet to the campus to present a free, public reading.

Homecoming/Family Weekend

During Homecoming weekend in the fall, alumni return to their alma mater
and parents spend time on campus. Weekend activities include nationally
known performers, sporting events, the presentation of the Homecoming King
and Queen, social events, academic department reunions, picnics and dinners,
and a flea market on the Midway.

Into the Streets

In keeping with the College’s “Educate for Service” motto, students, faculty and
staff go “Into the Streets” of surrounding communities to perform service-learn-
ing projects during one weekend every fall. Members of the campus community
paint walls in public parks, rake leaves for senior citizens, clean up local creeks
and teach children a variety of skills, such as surfing the Internet, speaking a
foreign language, etc.

The Ira R. Herr Athletic Hall of Fame

Alumni who have distinguished themselves in intercollegiate athletics at Elizabeth-
town College are eligible to be inducted into the Ira R. Herr Athletic Hall of
Fame. The annual induction typically takes place during Homecoming in the fall.
Ira Herr (1894-1986) was the first coach and athletic director at Elizabethtown.

Monday Evening Concert Series

On Monday evenings during the academic year, the accomplished faculty of the
Fine and Performing Arts department and invited guest performers give free,
public recitals in Zug Recital Hall or Leffler Chapel and Performance Center.

New Student Induction Ceremony

A memorable event in the fall, this candlelight ceremony and procession is part
of the new student orientation program. It signifies the official entrance of the
new class into the College community.

TGIS Weekend

In April, “Thank God It's Spring” Weekend celebrates the arrival of spring.
The weekend includes outdoor games, activities and musical performances.

Thanksgiving Dinner

Prior to the Thanksgiving break, the College’s Dining Service staff prepares a
holiday feast for students, which is served by members of the faculty, staff and
administration and College alumni.
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Wednesday-at-11 Lecture Series

On Wednesdays throughout the academic year, the campus community
reserves one hour, beginning at 11 a.m., for a special series of lectures by
individuals and groups representing diverse interests, views and talents.
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Elizabethtown College recognizes that learning and achievement extend well
beyond the classroom and that success in college depends in large part on

the extent to which students engage directly in their own learning and connect
to the broader campus community. To ensure each individual student's success,
the division of Student Life, overseen by the Dean of Students, provides a
comprehensive array of co-curricular programs and services including Athletics,
Health Services, Office of Diversity and Community Outreach, Religious Life,
Residence Life, Student Activities, and the Center for Student Success which

is comprised of Academic Advising, Career Services, Counseling Services,
Disability Services and Learning Services. Each area of service is intended to
facilitate the growth and development of individual students and enrich their
overall experience of the campus community.

Brenda Brandt, Assistant to the Dean

wn
Location 208 Baugher Student Center E
Hours Monday-Friday, 8:30 a.m.-5:00 p.m. 8—
Telephone Ext. 1196 3_
Personnel Marianne Calenda, Dean of Students —
o
()

Athletics

Elizabethtown College offers a balanced intercollegiate and intramural sports
program which is operated within the principles and policies of the National
Collegiate Athletic Association (NCAA) Division Ill philosophy of amateur
student participation. The integration of the students’ academic and athletic
experiences is regarded with the utmost importance.

Both men’s and women'’s teams compete within the NCAA, and the
Commonwealth and Middle Atlantic States Collegiate Athletic Conferences.
Sports offered at the varsity intercollegiate level are:
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Men: baseball, basketball, cross country, golf, lacrosse, soccer, swimming,
tennis, track and field, and wrestling.

Women: basketball, cross country, field hockey, lacrosse, soccer, softball,
swimming, tennis, track and field, and volleyball.

General Regulations are:

1. All student athletes must submit to the head athletic tral&r aﬂoT'aneted
physical examination form from the doctor of their cheice before they
may participate in practice or competition. The physical ginination
form is provided by the Athletics department. ’
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2. Absence from class incurred by student athletes because of authorized
scheduled games are dealt with in accordance with College policy. Ath-
letes must take initiative to seek excused absences from their professors
and are required to make up all academic work missed.

3. Onroad trips, team members are required to ride to and from the
contest with the team in College-sponsored vehicles. Exceptions may
be approved by the head coach.

Eligibility Regulations are:

1. A student representing Elizabethtown College in intercollegiate varsity
competition must be a full-time student (12 hours or more), be in good
academic standing, and maintain satisfactory progress toward a
baccalaureate or equivalent degree.

2. Students must complete their eligibility to participate within 10
semesters as a student enrolled full-time in a collegiate institution.

Location Alumni Physical Education Building
Telephone Ext. 1137
Personnel Nancy J. Latimore, Director of Athletics

Yvonne E. Kauffman, Associate Director of Athletics
Robert A. Schlosser, Associate Director of Athletics
Kathy Staib, Assistant Director of Athletics

Intramural Sports

Intramural athletic activities are open to any student, staff or faculty member
of the College and are scheduled by the Coordinator of Intramurals. The
following stipulations are applicable to anyone who has participated on an
athletic team:

1. If you played in a game or scrimmage and have dismissed yourself from
either a J.V. or varsity team, you may not participate in the intramurals
of that sport during that year if intramurals are conducted during that
sports season.

2. If the above situation occurs and the intramural sport is held at a time
when the sport is not in season, you may participate with the following
stipulation for each sport:

A. Volleyball — 2 varsity team members per squad
B. Soccer - 3 varsity/J.V. team members per squad
C. Basketball - 1 varsity/J.V. team member per squad

A schedule of activities is released each August. Men'’s offerings have included
volleyball, basketball, soccer and softball. Women's offerings have included
volleyball, basketball, soccer and softball.

Other activities that have been offered include coed flag football and
coed softball.

Some teams are organized with representatives of residence halls or
other living areas. Other teams are made up of groups of friends or individuals.
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Faculty and commuter students are encouraged to participate. The goal of
the intramural program is participation, regardless of the student’s level of
athletic competency.

Students are informed of activities and meetings through the mail and
the intramural bulletin board in Thompson Gymnasium. Questions, concerns,
or suggestions should be addressed to Mike Faith, Coordinator of Intramurals,
ext. 1981.

Gymnasium Hours
Monday-Friday, 8:30 a.m.-11:00 p.m.
Saturday, Sunday, 1:00 p.m.-4:30 p.m. and 7:00 p.m.-10:00 p.m.

Swimming Pool

Persons who use the swimming pool must register in the pool area. The pool
is open to students, faculty, and staff for open lap swimming; hours are posted
each semester.

Health Services

All services at the Health Center are provided to full-time students. Part-time
students and other members of the College community can receive limited
services. The Health Services medical staff respond to all medical emergencies
while on duty.

Health Services complies with American College Health standards. There-
fore, the College requires of all full-time students a health record which includes
a family history, a current physical exam, and specific immunizations. If these
are not completed, students will be denied the right to register for classes.

Evaluation and treatment for illness and injury, physician services, nurse
practitioner GYN services and referrals are available by appointment. Certified
lab facilities are available in-house; additionally, the College uses the services
of an outside lab for a broader availability of tests. Allergy injections, throat
cultures, tuberculosis screening, and gynecological examinations are a few of
the services provided. A variety of prescription medications are available at a
low cost, in addition to the over-the-counter medications available at no or
low costs for the convenience of students.

Wellness Peer Educators are a group of interested students who work
with the staff to promote health issues on campus. This is done through resi-
dence hall programming and awareness weeks. A self-care clinic is available
to students to shorten their waiting time and to help students become more
involved in their own health care. The goal of Health Services is to help students
become responsible for their health care. Brochures on various health condi-
tions are available, with continued education and prevention emphasized. The
staff works closely with the offices in the division of Student Life to provide
total health care for Elizabethtown College students.
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Student Health Insurance Plan

Health insurance is required for all full-time Elizabethtown College students.
Students are billed for the College policy on their tuition statement. To be
excluded from this policy and use other policies students/parents must sign a
waiver card with their policy information. The Business Office will then credit
the student’s account.
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Insurance forms for the College policy are located at the Health Center.
The nurses can instruct in the procedure for filling out the claim forms. Every
new incident needs a new claim form.

Medical Transports

The Campus Security Office will transport students to and from medical
facilities for medical emergencies only. Special authorization for transportation
to doctors’ offices or hospitals may be granted by the College Health Services.

Emergency treatment is defined as that service necessary following an
injury, an accident, or to treat a severe illness. Each incident is examined on
an individual basis by Health Services and/or Campus Security staffs.

Should a student require constant care or observation in the Health
Center following an alcohol emergency, the Health Center staff may supply
this service. A fee is charged if this service occurs when the Health Center is
normally closed.

Communicable Diseases and Life-Threatening llinesses

Policies protecting the College community from communicable diseases include
requiring proof of immunization against rubella, rubeola, mumps, hepatitis B,
meningitis, and the absence of tuberculosis. The College reserves the right to
deny access to the campus to anyone when they are judged to be actively
contagious with a serious disease. Each case is judged individually.

Elizabethtown College recognizes that students with life-threatening ill-
nesses or serious infectious diseases may wish to continue to engage in as many
of their normal pursuits as their condition allows, including academic pursuits.

As long as these students are able to meet acceptable performance
standards, and medical evidence indicates that their condition is not a threat
to themselves or to others, the College will be sensitive to their conditions and
ensure that they are treated consistently with other students.

In order to help the College ensure the safety and well being of an individ-
ual student and the College community as a whole, students are encouraged
to report cases of life-threatening illness or serious infectious diseases to the
Director of Health and Counseling Services. The Directors of Health Services
and Counseling Services will act in accordance with the guidelines of the Family
Education Rights and Privacy Act (1974) in developing a plan of support for the
student and ensure that the student’s condition does not present a health or
safety threat to others.

Resources/Services
Consistent with the concern related to life threatening illness and serious infec-
tious diseases, the College offers the following range of resources:
1. Student education and information available through the Health Center.
2. Counseling and support services available through Counseling Services.

3. Referral to agencies and organizations which offer supportive services
available through Counseling, Health Center, and other Student Life offices.

4. Education programs sponsored by the Student Life staff dealing with
specific serious infectious diseases that are particularly threatening to
college-age students.
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Location Mount Joy Street (beside Royer Residence Hall)

Hours Monday-Friday, 8:30 a.m.-5:00 p.m.
Evenings and Weekends, Nurse on call for emergencies as
defined above (call Campus Security 361-1111)

Telephone Ext. 1169

Personnel Alexandra Spayd, Director
Eileen Halter, Assistant Director
Joyce Durst, Staff Nurse
Sue Robinette, Nurse Practitioner

Residence Life

Since education extends beyond the classroom, many opportunities for
personal growth occur within the residential environment. In on-campus
residences, students have the opportunity to grow in maturity and to learn the
developmental tasks of the young adult. Resident students learn what it means
to be a part of a larger community, that an individual’s rights must be respected,
that rule by the majority must include respect for the minority, and that the
success or failure of an educational environment rests largely on how students
conduct themselves.

In addition, students must learn that their own rights include the right to
privacy and sufficient quiet for study and rest. The student'’s right to personal
use of his or her room supersedes the right of a roommate to have a guest at
any time. The extent to which students learn these developmental tasks during
their years in residence at Elizabethtown College depends on how effectively
they use the opportunities in their residential environment.

The Residence Life staff facilitates learning in the residential facilities. The
trained staff, with the support of other campus services, assists students in
realizing these developmental tasks in accepting their personal responsibilities.
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Location 201 Baugher Student Center
Hours Monday-Friday, 8:30 a.m. - 5:00 p.m.
Telephone Ext. 1197

Personnel Robert L. Mikus, Director of Residence Life

Allison M. Bridgeman, Associate Director of Residence Life

Kathy Lloyd, Residence Director

Kerry Cotter, Residence Director

Laura Barry, Residence Director

Darlene M. Sommers, Coordinator of Housing Operations

Rachel R. Hadrick, Coordinator for Multicultural Programs
and Residential Communities
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Residence Life Staff

The full-time professional staff members work to foster a supportive and
respectful residential community. The Associate/Assistant Directors of Resi-
dence Life and the Residence Directors (RDs) reside in the residential facilities.
In addition to managing the daily activities of the residential facilities, they
facilitate the Community Standards Program, advise student groups, promote
educational programming efforts, conduct administrative judicial reviews, and
supervise the student staff members.
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Within each residence hall floor community, an upperclass student is
selected as the Resident Assistant (RA). The responsibilities of the RA include
facilitating the Community Standards Program, developing and providing
student programs, serving duty in the hall office, upholding college policies and
redirecting inappropriate behavior, and handling administrative functions within
the floor community.

Housing Options
Elizabethtown College offers several housing options. These include traditional
residence halls, Student Directed Learning Communities and on campus town-
houses and apartments.

Six traditional residence halls are available to students, offering standard
single, double, and triple occupancy rooms:

David E. and Sadie M. Brinser Residence
Dedicated in 1965 and fully renovated in 2000, this three-story hall provides
housing accommodations for 109 men and women.

Founders Residence
Completed in 1971 and fully renovated in 2003, this four-wing, coed building
houses 316 students. It is dedicated to four founders: S.H. Hertzler, G.N.
Falkenstein, I.N.H. Beahm, and J.C. Ziegler.

Elizabeth Myer Residence
Dedicated in 1957, this residence overlooking The Dell houses 136 women and
is home to the Brethren Colleges Abroad (BCA) administrative offices.

H. K. Ober Residence
Built in 1960, this residence for men and women features two wings joined by a
common lounge. It houses 214 students.

B. Mary Royer Residence
This hall accommodates 126 men and women. It was dedicated in 1962.

R. W. Schlosser Residence
Completed in 1965, this residence houses 212 women.

Special interest floor communities, referred to as Learning Communities
(LC) are also available. These include: Education and Society: provides oppor-
tunities for future educators to live and learn together; Gender and Society:
residents foster a positive environment to engage in discussion and activities
that explore interests, issues, concerns, and experiences relevant to women;
Global Community: is the ideal environment for students looking to broaden
their understanding of world issues and cultures; Social Justice: designed to
assist students interested in community service, volunteerism, and the Peace
and Conflict Studies program,; Sisters of Diversity: provides a supportive and
welcoming atmosphere for women to explore their identities and engage in
discussion of race, class, and ethnicity; Freshman Interest Group: residents
have the unique opportunity to live and learn with others experiencing the
same milestones first year students. In addition to the Learning Communities
we offer Lifestyle Communities in each residence hall. These communities are
for students that prefer a certain lifestyle. There are two types of floors, Quiet
Study or Wellness Substance Free.
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Student Directed Learning Communities

Established in 1992, the Student Directed Learning Communities are housing
opportunities within the College-owned homes along the perimeter of the
campus. They offer small groups of upperclass students the opportunity to
create a unique, self-directed living environment, centered on a common
theme, issue, or interest through which the group is expected to share and
enrich the campus and greater Elizabethtown communities. This exemplifies
the College’s mission of service learning.

The SDLCs are awarded in the spring semester through a very selective
application procedure. All programs undergo a review and reapplication pro-
cess on a yearly basis. A complete listing of SDLCs and their descriptions is
located in the Campus Directory. Please feel free to contact any of the programs
to become involved in program activities.

The V. Lester Schreiber Quadrangle

The V. Lester Schreiber Quadrangle townhouse apartments accommodate 128
men and women. The furnished apartments open to a courtyard and commons
building, available for quiet studying or social functions. Residence Life staff
members assist students in developing a positive community environment.

The Vera Hackman Apartments

Each Hackman Apartment building accommodates 92 men and women in
quad occupancy flats. These independent living options are fully furnished.
Residence Life staff members assist students to develop a sense of community
within the complex.

Residency Requirements
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All fulltime undergraduate students are required to live in College-owned
residential facilities during their undergraduate experience at Elizabethtown
College except when they are classified as commuters or are granted permis-
sion, in writing, by the Office of Residence Life to live elsewhere. Housing is
guaranteed for no more than eight (8) semesters. Part-time students will
not be offered housing. The College views residential life as an important
part of a student’s personal growth.

S9JIAJD

Residency Agreement

Students entering Elizabethtown College must sign a residency agreement

to reserve a room in one of the residential facilities. This agreement reserves
space for the student and outlines the responsibilities of both the College and
the student to safeguard the rights of all residents. The agreement is for room
space without regard to designated residential facilities or specific rooms.

The student is expected to be aware of all responsibilities in the Residency
Agreement, as well as all regulations, policies and standards as outlined in

the Student Handbook and within each residential facility. A student may not
reserve housing without registering for the following semester or without sign-
ing a residency agreement. Residency agreements are binding throughout a
student’s undergraduate enrollment at Elizabethtown College.
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Off-Campus Living
If residential facilities are full or there are other extenuating circumstances,
some students may apply to live in private off-campus housing. Students must
apply to the Office of Residence Life in order to be considered for off-campus
status. Preference for off-campus housing is given to senior students and they
are released based on the established criteria set forth by the Office of Residence
Life. Students who live off campus must be in good academic and social standing.
Students living off campus are subject to the same rights and responsibili-
ties as all citizens in Elizabethtown Borough. They are subject to civil law as well
as College regulations. If students violate public law off campus, they may be
subject to arrest and prosecution by civil authorities. Institutional disciplinary
action may also result if College regulations are violated.

Commuter Policy

All students fit one of three categories with respect to housing and the College’s
Residence Life operation: resident, commuter or off-campus resident.

The commuter student at Elizabethtown College is defined as a student
who lives at his/her permanent residence with family members, usually with
a parent(s) or guardian(s). The student who has been officially released from
her/his residency agreement to reside locally in off-campus housing is not con-
sidered a commuter student.

Students who wish to obtain commuter status must submit to the Office of
Residence Life a signed letter from the family member with whom they plan to live.
The letter must include the address and telephone number of the student’s
intended residence. The College may further verify the student’s intentions.

Misrepresentation of one's commuter status is considered a violation of
the College’s Residency Agreement, as well as the Student Disciplinary Code
(i.e., furnishing false information to a College official). When such violations
occur, judicial action will be taken and sanctions levied.

A student’s housing status, whether commuter, resident, or off-campus
resident, is intact until the student takes official action to change it and has that
action approved by the College. All requests and inquiries regarding changes
in housing status should be directed to the Office of Residence Life.

Room Assignments

A certain number of rooms within each residence hall floor community are dedi-
cated solely to new students. Returning students may select any available room
by following the room selection procedures. These procedures are reviewed and
revised annually, and traditionally involve selection based on a random lottery
system. All room assignments are made without regard to race, color, creed,

or national origin.

Room Changes

Room assignment changes may be made only with the approval of the Office
of Residence Life. As part of their education, students should learn to work out
differences through compromise and logic rather than avoiding concerns and
problems. Should a student desire a room change, he or she should consult
with the resident assistant (RA), residence director (RD), or assistant director.

Final approval of a room change is rendered by the Office of Residence Life.
A student who changes a room must obtain and return a room change form.
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A fine may be charged to students who fail to follow proper room change
procedures, and/or their request may be denied.

Consolidation Policy

As stated in the College Residency Agreement, the Residence Life staff
reserves the right to make changes in room assignments, which could occur
at any time. It is understood that the Residency Agreement is for room space
without regard to a designated residence hall, townhouse or apartment, Stu-
dent Directed Learning Community (SDLC), or specific room. Generally, con-
solidation of students into a double occupancy room does not take place until
fourteen (14) days after classes begin. For more specific information about the
Consolidation Policy, you may contact the Office of Residence Life.

Transitional Housing

Occasionally it is necessary for some first year students to reside in transitional
housing. As summer begins the size of the incoming first year class may exceed
the number of available residence hall beds on campus. When this happens
students are placed into a transitional, or temporary, housing room for a period
of time. Transitional rooms are located in each residence hall. For more specific infor-
mation about transitional housing, you may contact the Office of Residence Life.

Closing of Residential Facilities

Vacation Period

All College residences are closed during all official vacation periods. No students
are permitted in the residence halls during vacation periods without authoriza-

tion. Students may leave personal possessions in their rooms during vacation
periods during the academic year. In addition, prior to leaving for vacation,
residents should follow the instructions on the Break Closing Form which is
posted on their room door. These instructions may include: unplug all electrical
devices, remove all trash from the room, pull the shades half way down unless
you live on the first floor of the residence hall (then they get pulled all the way
down), lock all windows and doors, and sign the Break Closing Form.

Students not complying with closing procedures will be charged a $25.00
fee on their next student statement. The College will not assume legal respon-
sibility for lost, stolen, or damaged property. Closing and reopening hours for
all residential facilities will be specified and published in advance.

Students who require housing during vacation periods should submit a
written request to the Office of Residence Life no later than one week prior
to the vacation period. While the College does not promise vacation housing
to any student, it will attempt to assist students in extenuating circumstances.
Students found responsible for unauthorized entry/stay during vacation periods
are subject to a $45.00 fee per incident/evening. (The College will assist candi-
dates for graduation to maintain housing during Senior Week.)
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End of the Year

Each student is required to leave College housing within 24 hours after his

or her last exam, or, if the exam is on the last day of finals, by the time the
College residences are closed. The room should be completely vacated and
left reasonably clean. A fee is charged for damage to rooms and for any
unusual cleaning that is required. Storage is not available in residential facilities.
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Requests for Housing During Holiday/Semester Breaks

The College recognizes that there may be some students who require hous-
ing during vacation periods (e.g. Fall, Thanksgiving, Spring and Easter Breaks).
Examples of exceptions granted may include:

e Athletic teams training within the NCAA regulations
e Students employed on campus by an academic or administrative department

e Students committed to student teaching, internships, externships, field
experience, etc.

® International students
e Students having to travel great distances to their home
e Students seeking/needing additional time to conduct research

Requests for housing due to off campus employment will NOT be considered.
The College reserves the right to charge a daily fee to students obtaining
authorization to stay on campus for reasons other than those listed above.

During the vacation break between the Fall and Spring semesters, the
College will house International students if requested, and will entertain early
arrival requests, often made by the Athletics Department, Residence Life, etc.

Any student who needs housing during a scheduled break must com-
plete a written request in the Office of Residence Life at least one week
prior to the beginning of the break. Students who do not obtain authoriza-
tion but arrive early or stay late will be charged a daily fee of $45.00.

If the request is approved, the student will be issued a Temporary Residence
Life ID Card which verifies that the student has permission to be on campus and
lists the authorized dates. If requested by a College official, the student must
produce his/her Student ID Card and the Temporary Residence Life ID Card.

When the College is not in session, the policy for campus emergency ser-
vices is as follows: During the semester break, summer break, summer school
term, or other times when the college is not in session, no medical or counsel-
ing emergency services are provided. No Residence Life, Counseling, or Health
Services staff are on duty outside of normal office hours.

Early Student Arrivals

Due to limited time between the end of the Summer Conference schedule and
the start of the academic year, the Residence Life staff restricts the number of
students permitted on campus prior to the official opening day. This period

of time is utilized by the Facilities Management and Residence Life staffs to
prepare the residential facilities for student arrival. The intensive training
program of the Residence Life staff limits the availability to provide needed
services to the students who arrive early.

The College recognizes the need for some students to return to campus
during the week preceding the arrival of first-year students for training, orienta-
tion, or assisting in preparing a department for opening day. There are six (6)
major categories:

e Athletic Teams (training within the NCAA regulations)

 Student Employees (preparing for arrival of first-year students, e.g.,
Resident Assistants)
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» Student Volunteers (preparing for arrival of first-year students, e.g.,
Peer Mentors, Wellness Peer Educators, Residence Hall Association,
S.W.E.E.T., Student Senate, ECTV, WWEC, etc.)

e Student Assistants (assisting academic departments and administrative
offices in preparing for opening day, e.g., College Store, Student Life,
and Dining Services Assistants, Conestogan and Etownian staff, etc.)

e Special Requests (made by parents, travel schedule issues, student
teachers, etc.)

*"Drop-off's” (belongings placed in room, however, no “check-in,” no key
issued or meal plan activated)

The guidelines and regulations for early student arrivals are available from the
Office of Residence Life.

Building Security

Residential facilities are locked for security reasons 24 hours per day. For those
facilities not equipped with a card access system, students are issued keys to
allow access into their residence facility. Students are expected not to prop
doors open. Campus phones are provided at convenient locations at each
residence facility for student use.

Room Security and Privacy

All resident students are encouraged to lock their doors when absent from
their rooms. The College is not responsible for the theft or other loss of
money, valuables or personal effects of resident students. Therefore, each
student is advised to carry personal property insurance. If you do not have
insurance through your parents’ homeowners policy, please consider the pro-
gram which is circulated through the Business Office.

College officials will not search the personal possessions of students. The
College reserves the right, however, to conduct an administrative inspection
of rooms in emergency situations to address safety and welfare concerns or
when there is a reasonable suspicion to believe that a room contains contra-
band items such as drugs, drug paraphernalia, weapons, firearms, and exces-
sive quantities of alcohol such as kegs, party balls, etc.

With reasonable suspicion, College officials may enter a room for a prelim-
inary visual inspection that may, in turn, lead to a more thorough administra-
tive inspection warranting a search and seizure of the student’s residence and
personal belongings. Such an inspection may be conducted only by a College
official with specific authorization from the Dean of Students or in his/her
absence, another member of the College’s senior administrative staff. Prohibited
items may be seized by College authorities and will be disposed of according
to the policies of the Campus Security office.

When a fire alarm is sounding, Residence Life, Campus Security, and Facilities
Management staff will visually check the residence hall floors but will not enter
rooms. If deemed necessary during fire safety inspections and/or investigations,
student rooms may be entered. Students are responsible for exiting the building
every time a fire alarm sounds.

If Residence Life staff discover contraband items through other normal
functions in residence halls, they will ask the Campus Security officers to
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confiscate the item(s). Campus Security officers are authorized to confiscate
forbidden items at the request of any Residence Life staff member.

Also, it may be necessary for College staff to enter student rooms for purposes
of maintenance, repair, or routine health and safety/quality assurance inspection.
An effort will be made not to interfere with the normal routine of student activi-
ties when such work must be done. Every effort will be made to inform students
when College staff and/or contracted workers must enter student rooms. College
staff and contracted employees should be readily identifiable, and are required to
provide identification when requested.

Health, Safety and Wellness Inspections

The Residence Life staff conducts health, safety and wellness inspections at
least once during each semester. The inspections ensure that student living spaces
are safe, clean and well-maintained. In addition, the inspections provide oppor-
tunities for students to become educated about activities of daily living, as well
as their personal and community responsibilities of campus residential life.

Business Ventures

Students may not utilize College-owned housing facilities, College telephone
numbers, and College computer connections/network servers for business
purposes of any nature. Serving as agents for business firms or engaging in business
ventures that involve solicitations or the giving and receiving of services, goods,
or money is strictly prohibited. Students violating this policy are subject to
judicial action.

Telephones

All resident rooms are provided with on-campus telephone service. Students
must provide their own telephones. If you are bringing a cordless phone, a 1.2 Ghz
phone or higher is recommended. Please encourage parents and friends to dial
you directly in your room. Extension numbers are listed in the Campus Directory.

Information about fees for various services is available from the Business
Office in Zug Memorial Hall. Additional information can be viewed on the
JayNet Web site: www.etown.edu/jaynet-telecom

Residential Facilities Regulations

Elizabethtown College expects students to establish and accept appropriate
standards of conduct. Each residence community establishes acceptable stan-
dards of behavior detailing how the community members will interact with one
another, and how the community will deal with those members who compro-
mise or violate the standards. This process is called the Community Standards
Program. Students are expected to conduct themselves in accordance with the
regulations of the College and such laws of the borough, state, and federal
governments that apply.

The primary responsibility for enforcing College regulations and civil laws
rests with students themselves. The College cannot regulate, nor does it wish
to regulate, all aspects of student behavior. Most of the standards by which
Elizabethtown students live are based on common sense and consideration
of others. Students are expected to consider the effect of their actions on themselves
and others and the possible damage which might be caused by thoughtless
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behavior. When student behavior violates either College standards and regu-
lations, common sense, or civil law, infractions will be handled through the
prescribed campus judicial process.

Students are responsible for any infraction of College policy that occurs
in their rooms.

Bicycles, In-Line Skates, Skateboards, etc.

Bicycles may be stored only in designated areas in residence halls. Students
should ask the residence director or assistant director where these designated
areas are located. Refer to the section on Vehicle Registration for regulations
regarding bicycles. In-Line skates and skateboards are not permitted to be
used in any College-owned facility.

Sports/Athletic Competition

Students are encouraged to utilize the recreational equipment furnished within
each of the residential facilities. Sports and/or athletic competitions which
require equipment other than that supplied for recreational purposes is prohibited
without permission of the Office of Residence Life. Students are reminded that
bouncing balls on floors and hallways, throwing balls against walls and doors,
and other behaviors which compromise the basic courtesy standards are prohibited.

Damage

Students are expected to use care in the use of College facilities. Students are
held responsible for damages which cannot be considered normal wear according
to five guidelines:

* Damage to property within student rooms is the responsibility of the
students residing in the room.

Damage to property in public areas, outside of student rooms, will

be charged to the student(s) responsible, or to the smallest living unit
which can be held responsible. All damage, regardless of the reasons
for the damage, should be reported to a resident assistant immediately
after it occurs.

Damage to property outside the residential facilities is charged to
the student(s) responsible. The Office of Residence Life, the Student
Conduct Review Council (SCRC) or the Campus Judicial Board is
responsible for determining which individual(s), if any, is held financially
responsible for the damage, and what disciplinary action, if any,

is appropriate.

Damage resulting from irresponsible or willful acts may result in
disciplinary action beyond the restoration costs for repairs, replace-
ment, or labor.
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To cover expenses, all full-time students are required to leave a $150
security deposit with the Business Office when they first pay their bill. All
damages will be billed to the student’s account throughout the course of the
year. The security deposit will be refunded at the end of the student’s college
career, if there are no outstanding bills. A $150 balance must remain in the
account at all times.
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In the case of damage within the residential facilities, the Residence Life staff
and the residents have the responsibility for determining the person or group
responsible for the damages. The Facilities Management department determines
the cost of replacement or repairs for which the student(s) is responsible. Charges
are made on the basis of estimated damage to existing College property and, in
many instances, estimated labor charges.

While charges for cost and/or replacement are made immediately following
the occurrence of damage, the actual repair and/or replacement may be sched-
uled at a later date. This enables the Facilities Management department to
consider how repair/replacement work may affect daily student activities. It also
allows for consideration of projected repair/replacement/renovation schedules
as determined by the College.

A student has the right to appeal a damage charge by submitting in writing
to the Office of Residence Life, his/her reason for the appeal. This must occur
within the specified time frame. A student should consult with a resident
assistant or their residence director or assistant director if he/she has questions
regarding the appeal process. For more specific information regarding damage
investigation and billing, please contact the Office of Residence Life.

Guests

A student’s privilege to have a guest is, in all cases, superseded by the
roommate’s right to the uninterrupted use of the room. A guest is defined as
anyone not assigned to the room, including students of Elizabethtown College. All
guests from off campus are required to obtain a Guest Pass, available through
a Residence Life staff member or the Campus Security office regardless of what
time of day he/she is visiting the residence hall. The Guest Pass serves as a
form of identification while visiting the campus. Resident student guests who
are unescorted are not permitted in the residence halls after midnight Sunday
through Thursday or after 2:00 a.m. other nights. The host may have a maximum
of three guests at one time. This applies to all College housing including residence
halls, independent living units, and SDLCs.

Students are permitted to host guests overnight in College residential
facilities provided they obtain the permission of their roommate and the guest
obtains a Guest Pass. Hosts are responsible for the behaviors of their guests and
the behaviors and activities which occur within any space which is assigned
to them by the College (including, but not limited to, on-campus residence halls,
inde-pendent living units, SDLCs) and must escort the guest at all times. All guests
must comply with the Student Disciplinary Code. As a host, the student will be
held personally responsible for any violation of College policy committed by
his/her guest(s), regardless of whether the guests are appropriately registered.

It is important to inform guests of the routines and regulations of the campus.
Also, the host must inform the Resident Assistant that a guest will be staying
in his/her room. Guests are permitted to stay for a total of three days during a
one-month period.

Keys

Room keys and exterior door keys are issued to individual students by Residence
Life and Campus Security staffs. A $35.00 charge is assessed for any key that

is lost or not returned at the time the student leaves College housing. Should
both keys be lost, a $70 charge is assessed. Residents are not permitted to have
their room keys copied.
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Life Safety

Emergency Lighting: Emergency lighting is installed in all buildings on campus.
Some are battery powered and some are powered by a generator. They are
intended to provide lighting during times of emergency and/or when there

is a loss in electrical power.

Exit Signs: Exit signs are installed to direct students to exits during times of
emergency. It is important that they be illuminated at all times. If they are not
illuminated, contact Facilities Management at ext. 1408.

Fire: In the event that the fire alarm sounds, move to the closest exit immedi-
ately, alerting others to exit the building. If the fire alarm system has not been
actuated, activate a pull station along the way. Proceed to the designated
assembly point and remain until dismissed by the officer in charge. Under no
circumstances should students reenter the building until they are told that it is
safe. Students should call ext. 1111 on campus or 361-1111 off campus, and
report the fire when they are out of harms way. Notify your resident assistant
or the residence director immediately.

Fire Alarm Systems: Fire alarm systems are installed in all residence facilities.
The system will alarm when products of combustion are sensed or when one
of the pull stations is actuated. Pull stations are generally located close to the exits.

Fire Drills: At least one fire drill will be held each semester. Designated assembly
points exist for each residential facility. At the time of the drill each student will
move to the closest exit and proceed to the assigned assembly point where a
student accountability check will be conducted. Remain at your assigned place
outside the building until you are told you may return to your room.

Fire Extinguishers: Fire extinguishers are strategically located throughout

all residence halls, townhouses, apartments, SDLCs, classrooms, and admin-
istration buildings. Students are encouraged to take the time to know where
extinguishers are located, particularly those closest to their rooms. Resident
assistants will familiarize students with the location and operation of fire
extinguishers. Extinguishers should be used on small fires only. If there is a large
fire (working fire) leave the building immediately.

Smoke Detectors: Each residence hall room has a smoke detector installed
in it. It is important that the detectors remain in working order. Malfunctioning
detectors should be reported to Facilities Management at ext. 1408.

Sprinklers: Sprinkler protection is installed in the High Library and the Hackman
Apartments. Sprinklers will automatically trip in the event of a fire. If a sprinkler
trips, contact Campus Security at ext. 1111 to report it.

Note: Life Safety systems are an important part of a student’s safety, health
and well being while at college. To alter, obstruct or in any way defeat the
purpose of these systems is to place yourself and other students in harm'’s
way. Tampering with life safety systems will result in serious disciplinary action.
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A person who knowingly tampers with a life safety system at Elizabethtown Col-
lege will be fined $1,000. Should this same individual repeat such a behavior,
he/she will be suspended from the College for at least one semester. A $500
reward will be given to an individual who provides information which determines
that a particular student(s) violated the Student Disciplinary Code by knowingly
tampering with a life safety system.

Meal Plans
See the section on Dining Services.

Pets

Pets are prohibited from all buildings and events on campus with the exception
of non-carnivorous fish in an aquarium of ten (10) gallons or less capacity. Fish
may be kept in private rooms with the agreement of all roommates. Guide brought
to the campus must be attached to a leash and be under control at all times.

Quiet Hours

Courtesy (consideration, cooperation, and maintaining the respect for the rights of
others) hours are in effect at all times. Each residence establishes its own quiet hours
for study and sleep within the parameters of campus-wide established guidelines.

Quiet hours are from 11:00 p.m.—8:00 a.m., Sunday through Thursday;
midnight-10:00 a.m., Friday and Saturday. The responsibility for quiet hours is
a shared one. It is the student’s right and obligation to let offenders know of
annoying activities. Stereos, radios, televisions, and musical instruments, when
played, must not interfere with the study or sleep of other students.

Room Admittance

Effective September 5th of the Fall semester and January 23rd of the Spring
semester, a fee is charged to a student (after three room admittances) each time a
Residence Life staff member is summoned to unlock a door in College-owned
housing, e.g., Residence Halls, SDLCs, Apartments, Quads, etc. Residence

Life staff members charge $2.00 (cash) for each room admit. Campus Security
charges the student’s account $5.00 per admit if summoned to unlock a door on or
after September 5th of the Fall semester and January 23rd of the Spring semester.
The three room admittance grace policy does not apply to Campus Security.

Room Furnishings

Room furnishings must not obstruct or hinder access to any room in College-
owned housing. Water beds and lofts are not permitted in College-owned
housing. All residence halls are equipped with smoke detectors. Residents are
responsible for maintaining the equipment in proper working order. Periodic
inspections are conducted by Facilities Management and Residence Life staff
members. Batteries needing replacement should be reported to Facilities Man-
agement. Residents are responsible for reporting malfunctioning equipment.
Alterations, additions, and/or unauthorized use of furnishings within the
residence halls or other College-owned housing is prohibited. This includes,
but is not limited to, moving furniture from public areas to individual rooms,
removing College furniture from a room or building, moving College-owned
furniture from lounges and/or onto balconies or roofs, painting or applying
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adhesive backed wall-coverings to any window, ceiling, floor, wall, or furniture
surface. (A maximum fine of $50 per day, per piece of furniture, may be imposed
for College furniture moved from its intended location, including balconies
or roofs, plus replacement and/or repair costs.) The use of bed risers, cinder
blocks or other materials to raise beds/furniture off the floor is strictly prohib-
ited due to safety concerns.

Storage

There is no storage available on campus. Information regarding storage
options is available at the Office of Residence Life.

Safety, Health and Property Conservation

Electrical Appliances: Electrical outlets must not be overloaded. Students may
use electrical devices in their rooms so long as the voltage demand does not
exceed 115 volts, such as: radio, TV, CD, DVD, lamps, fans, and computers.

As a convenience, the Residence Hall Association (RHA) rents microfridges,
which include refrigerators, freezers, and microwaves all in one unit. Micro-
wave ovens are permitted. Heating and cooking appliances with exposed elements
(including hot plates and space heaters) may not be used because of potential
fire hazards.

Fireplaces: The only fireplace on campus that may be used is located in the
Quad Commons Building. It may be used only as part of a college group or
function that is properly supervised. Call Facilities Management at ext. 1408
to schedule a time to review the requirements for using the fireplace.

Grills: George Foreman grills are permitted on campus. Grills of any other
type are not permitted on campus.
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Halogen Lamps: Due to safety hazards associated with halogen lamps, their
use is prohibited in student housing.

S9JIAJD

Personal Air Conditioning Units: Personal air conditioning units may be
installed in Student Directed Learning Communities. Such units, however,
must be installed by College maintenance personnel. The units may not
exceed 7500 BTUs and must operate on 110 voltage. Facilities Management
staff will install and remove the air conditioners during the semester.

Portable Heaters: Due to the safety hazards associated with space heaters,
all heaters are prohibited in campus housing. If, for documented medical
reasons, you require room temperatures higher than 70 degrees, please call
Facilities Management for an approved supplemental heater. Absolutely no
portable heaters will be permitted in College-owned housing.

Potential Fire Hazards: Flammable materials must not be brought into or stored
in College owned housing. Candles are permitted in College owned housing for
decorative purposes only, but may not be burned. Open flames of any kind,
including incense, are not permitted. No materials or items (including tapes-
tries) may be placed over exit signs, fire doors, or any electrical/HVAC fixture.
Live Christmas trees are prohibited except those provided by the College and
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placed in designated locations in the residential facilities. Any decorations used
must be made of flameproof or fire-resistant materials. The College reserves the
right to require students to alter, change or remove any items deemed unsafe
and hazardous.

Recyclable Materials: In order to further its commitment to environmental
sustainability and teach students about the importance of recycling, Resident
Assistants receive training on recycling each year. The RAs facilitate recycling
within the residence halls and work to construct a system whereby students
can recycle the materials mentioned above on each of their floors. In general,
there are containers on each hall for both paper products and for commingled
materials. With guidance from the RAs, students set up a system to ensure that
these hall containers are emptied at the pick up point in the building on a
regular basis. Facilities Management collects the recyclables and takes them to
the Brown Building where they are transported to their final destination. The
College encourages students to take advantage of this opportunity to impact
the environment in a positive way.

Safety Inspections: The Site Safety and Residence Li